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The purpose of this Center Operating Instruction (COI) is to establish policies and procedures for the Security of Assets of the Combat Readiness Training Center (CRTC) Vehicle Maintenance section.

1.  Reference:

2.  Responsibility:  Every individual is responsible for property entrusted to the CRTC Vehicle Maintenance section.  The CRTC Vehicle Maintenance section is responsible for vehicles, equipment, parts and supplies.  It is imperative that these assets are protected and the proper controls are in effect.

3.  Procedures:  

3.1.  Parts and supplies will be controlled by Maintenance/Material Control.

3.2.  Gasoline and diesel in bulk storage tanks is the responsibility of the Tank Custodian and alternate.  Each vehicle operator is responsible for the fuel after it has been dispensed.  Fuel pumps will be locked at all times when unattended.  

3.3.  Bench stock and specialized equipment will be issued and controlled by Maintenance/Material Control.  Specialized equipment and tools will be issued on AF Form 1297.  Tools and equipment will be turned in at the end of the workday.

3.4.  Toolboxes will be secured by locking at the end of each day, or when individual is not with toolbox.

3.5.  Supervisors will make sure all buildings are closed and locked along with all gates at the end of the day.

3.6.  If there is any indication of pilferage notify your supervisor.

3.7.  Periodically the shop supervisors will brief personnel on Security of Assets and any changes to the policy and procedures.

4.  Vehicle Security:
4.1.  All keys, inspection reports and AF Form 1252 will be removed from vehicles parked in vehicle compound.

4.2. All vehicles in the vehicle maintenance area will be inside locked vehicle compound at the end of each 

workday. 

4.3. No vehicles will be left unattended with keys in the ignition.

4.4.  Vehicle Maintenance Superintendent will ensure Commanders Vehicle Security Policy letter is reviewed and corrected annually.    

4.5.  Vehicle Maintenance Superintendent will ensure all VCO’s are briefed annually on the Commanders Vehicle

Security Policy.   







   BENJAMIN J. SPRAGGINS, Colonel, MS ANG







   Commander
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